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The quick, easy and affordable way to share
Outlook

3StepShare is a Microsoft Outlook plugin that, once installed,
allows users to share Outlook calendar, contact, task, and email
folders with other Outlook users without the need for

Mi crosoftédés Exchange Server.

The 3StepShare plugin for sharing Microsoft Outlook does not

contain a server application. I nstead,
email to send , receive and synchronize data between shared

Outlook folders across two or more Microsoft Outlook

installations. Thus, anyone with Microsoft Outlook can use the

product without having to worry about server installation,

network configuration issues, and/or additional hardware

requirements
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System Requirements

3StepShare currently runs on Microsoft Windows XP and
Microsoft Vista with  Microsoft Outlook 2003 or Microsoft
Outlook 2007 . It also requires Microsoft's .Net Framework
version 2.0 _ or higher.

However, i fyou don't have Microsoft's . Net Framework on your
computer, the 3StepShare installer will download and install it

onto your computer as part of the 3StepShare install ation
process. You'll need to be connected to the internet for this, or

the installation will stop (assumi ng you donot
Framework installed on your computer)

Installation

The 3StepShare plugin for sharing Microsoft Outlook calendar,
contact, task and email folders is both quick and easy to install.
Never -the -less, do k eep in mind thatth e 3StepShare plugin for
Microsoft Outlook must  be installed on all computers wishing to
share Outlook folders.

To install 3StepShar e:
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http://www.microsoft.com/downloads/details.aspx?FamilyID=0856EACB-4362-4B0D-8EDD-AAB15C5E04F5&displaylang=en
http://www.microsoft.com/downloads/details.aspx?FamilyID=0856EACB-4362-4B0D-8EDD-AAB15C5E04F5&displaylang=en

Close Microsoft Outlook if ités currently r

Download and save the 3StepShare plugin to your

comput er s hfyaudavalnotidone so already . The
3StepShare plugin can be downloaded by clicking on the
following link:

http://3stepshare.fileburst.com/fullinstall/3StepShare.exe

Double -click on the 3StepShare program installation icon
that you downloaded to your computero6s

e

35tepShare
The Welcome panel will appear; click the Next button.
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The License Agreement panel will appear; please read the
license agreement the n select | agree to the terms of
this license agreement (if you wish to continue); and
click the Next button.
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6. The Installation Folder panel will appear; select a
destination on your hard disk drive in which to install the
3StepShare plugin (it is highly recommend that you use the
default location); and click Next .
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7. The Ready to Install panel will appear; please verify the
installation details listed in the panel; and click Next .
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Getting Started with 3StepShare : Accessing
the 3StepShare QuickStart Guide

Once you have completed your 3StepShare installation you 611
notice that a copy of the 3Step Share QuickStart guide is place d
on your computer 6 s esktop in Adobe Acrobat format.

=

35tepShare-
Quickstart
Youol | al so notice t ha3SteESharee xt ra copy
QuickStart guide is placed in your Microsoft Outlook Inbox in
email format.  Our primary objective in providi ng you with two

copiesis thatinthe event you are unable to open the
QuickStart guide in the PDF format, another version is available
to you .

For most us ers, the 3StepShare QuickStart  guide provides all
the instruction that is needed in order to use and manage the
sharing Microsoft Outlook calendar, contact, task and email

folders with 3S tepShare. If you are unable to lo cate the
3StepShare QuickStart  guide on your desktop or in your

Outl ook Inbox you can download it from the 3StepShare

website at

http://3stepshare.fileburst.com/documents/quickstart.pdf

Sharing a specified Outlook calendar, contact,
task or email fold er

Creating a shared Outlook calendar, contact, task or email
folder with another Outlook user is simple with 3StepShare
Outlook plugin.

To share a Outlook calendar, contact, task or email folder with
the 3StepShare plugin:

1. Open Microsoft Outlook if ités not open already.

2. Select an Outlook folder you wish to share , and click the
Share folder icon on your 3Step Share Outlook toolbar.

For example, if you wish to share your Outlook calendar

folder , click on your Calendar folder within the Outlook

fold er list , and then click on the Share folder  icon in your
3Step Share Outlook toolbar ( illustrated below ).
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http://3stepshare.fileburst.com/documents/quickstart.pdf

(~, Calendar - Microsoft Qutlook

o Then click the

File Edit View Go Tools §# Share folder icon

T New + | @30 X g4 ggoil:b:r. ook

% Sync Outlook [T& Sharefolder];g

o | h " I(\ Folder List «
Select the Outloo
. All Folders ~
folder you wish to -
share. 2] All Outiook Htems -
L. -
=) 86} Personal Folders -
L1 o B4 Calendar
] Carla Davis
E Company Calendar
jﬁ Canference Room

3. Fromthe Add Share dialog box, type in the name of the

person you wish to share the selected folder with inside the
Full Name textbox; then type in the email address of the
person you wish to share the selected folder with inside the

E-mail text box; then selectthe access right s you wish to
grant to the person you are sharing the selected folder with
using the corresponding check boxes for Wr ite Access and
Delete Access ; and click Save .

| Add Share =
nter the name ﬂf_ older Name: Calendar
the person for which nter the e-mail of
you are sharing. older Path: il S #Calendar the person for which

you are sharing.
Full Name:  Thomas Anderson

E-mail: tanderson@andersonarchitects.com|

\nirite Access
|| ] Delete Access

Select the
rights you
wish to grant.

Save your
settings.

Save H Cancel I

What happens just after you create a share?

Once youodv ecreatadia sharafbrlay n Outlook folder,
3StepShare sends a specially coded email invitation to the

person atthe email address you specifiedin Add Share dialog
box (above) (see the topic : Receiving an invitation to share an
Outlook folder _ to learn more about the shared folder invitation ).
This person will then have to accept the invitation before the

folder is synced between your  Outlook installation and the

Outlook installation of the person in which  you invited.

3StepShare logs the share in the My Shares tab of the

3StepShare Configurat ion dialog box and marks it as fiPending 0
until a confirmation of acceptance is receive d back from the
person you invited.  Once the confirmation of acceptance is
received, the status of the share
3StepShare will begin send an  d receive regular updates of the
shared folder between you and the user you are sharing the

folder with each time Outlook sends/receives email . (See the

wi || be upd
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topic: 3StepShare Configuration _ to learn more about the
3StepShare Configuration dialog box ).

3StepShare Configuration
My Shares | User Shares ] Settings [ Support
Select an Outlook folder and click
Personal Folders Select a current share and click

Add Share Edit Share Delete Share

SR Personal Folders Name Emad Folder Status
583 Contacts Cathy N ===, Company Mal Pending

+) (5] Deleted kems
7] Drafts
#-U Inbox

About Outlook  Sensitivity Settings  (Private, Personal,
Confidential)

For additional security, 3Step Share will not sync any items of
the shared folder if the items are flagged with the following

Microsoft Outlook sensitivity settings: Private , Personal
and/or Confidential . These sensitivity settings apply to
Microsof t Outlook Calendar, Contact, Task, Email items.

Receiving an invitation to share an Outlook folder

When an Outlook user  shares an Outlook calendar, contact,
task or email folder with another user via 3StepShare; the user

in which you specified to share the folder with will first receive

an invitation to share the selected fol der, and then must accept
the invitation and tell 3Stepshare where they would like  the
shared folder will be stored within their Microsoft Outlook  folder
structure.

Accepting an invitation to share a Microsoft Outlook folder

1. To accept an invitation to share an Outlook folder, after carefully
reviewing the name and email address of the inviter, click the
Acceptbutton.




Invitation to share Qutlook folder

Nikki Bors - mail o ot =
wishes to share the following Outlook folder with you:
Folder Name: Calendar

Folder Type: Calendar

Press the Accept button if yvou wish to share this
person’s selected Outlook folder. Press the Reject
button if you do not wish to share this person’s folder or
if you do not know this person.

X

| Accept || Reject

2. Next, from the Create New Foldetialog box, select the default

location and name for the shared folder or create a custom name
and location for the shared folder; and click OK

the name you

wish to have for

the shared folder.

the location for

which you wish to
have the shared
folder stored. In
this example, it
will be stored as a
sub-folder under
the Calendar
folder with the
name "Conference
Room".

The Share d Folder Successfully Added
read it to understand what will happen next é

Create Mew Folder

Mame:

— 1 Conference Room

Folder contains:

Calendar tems

Select where to place the folder:

EX5)

=25} Personal Folders

-
=] Contacts
-7 Drafts
-5 Inbox
-5 Joumal
L@ Junk E-mail
g | Motes
13 Outbox
-5 RSS Feeds
-7 Sent ltems

*

m

-

[ ok

]

[Conee]

dialog will appear; please




Shared Folder Successfully Added ==

Congratulations!

The selected shared folder has been successfully configured.

The owner's data will be added upon the next successful send and receive
cycle of 3StepShare e-mails between you and the shared folder's owner.
Assuming you have rights to add records to the owner's folder, you may do so
now.

[] Don't show this message again

Rejecting an invitation to share a n Outlook folder

If you receive an invitation to share an Outlook calendar, contact, task
or email folder, be sure to verify the information (Name and Email
Address of the Inviter) in the invitation before accepting. If you do not
know or recognize the person inviting you to share an Outlook folder
then simply click the Rejectbutton in the Invitation to shareDutlook
folderdialog box.

Invitation to share Outlook folder [#5]
Nikki Borss - sl — ot o

wishes to share the following Outlook folder with you:
Folder Name: Calendar
Folder Type: Calendar

Press the Accept button if you wish to share this
person’s selected Outlook folder. Press the Reject
button if you do not wish to share this person’s folder or
if you do not know this person.

Accept ][ Reject ]

How do you know if an invitation to share an Outlook folder has been

rejected?

If an invitation to share an Outlook folder has been rejected, the status
of the share is updated in either My Sharesor User Sharesb within
the 3StepSharedhfigurationdialog box.
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35tepShare Configuration
| My Shares | User Shares | Settings | Support|

Salect an Qutlook folder and click

Persanal Folders Select 3 current share and click
fidd Share |  EdtShare ||  Delete Share
=2 Hame Erma Felder Status
+-+taj Calendar
i ‘n_fu"'nri:.-u Cathy S o baBoffi.. Company Mad epecied

You can later delete the share and re-invite the same user at any time
and as often as you wish.

Sharing Outlook folders via email synchronization

Once an invitation to share an Outlook calendar, contact, task

or email folder has been accepted ; the status of the share is

then updated inthe 3StepShare Configuration dialog box to
fiActive 0 in eitherthe My Shares tab and/ or User Shares tab of
the 3StepShare C onfiguration dialog box.

35tepShare Configuration
Select an Outhook folder and click..

Personal Folders Select a current share and click...
Add Share [  EditShare ||  Delete Share | ‘
e E‘-‘q’ |l MName Emai Falder Status
: ﬂﬁ:ﬂ: Couttney Allen Dsboglo..  Calendar Active

The fiActive 0 status then tells 3StepShare to begin the

process ing of sharing and synchronizing the shared Outlook
f ol o datadia email |, all of which happens behind the scenes
without any user  intervention (by default). However, you can

you can see when processing is taking place as the state of the
Sync Outlook icon onthe 3Step Share Outlook toolbar changes
(globe with arrows: see example below ) while it is processing
shared Outlook calendar, contact, task and email folder data for
synchronization.

[i~, Calendar - Microsoft Qutlook

iEiIe Edit View Go Tools Actiol

m‘ & X B3 g8 @ seo

|l Sync Outlook %3 Share folder _

Folder List « || &
All Folders = || Ok

The processing times for the very first synchronization of a

share takes the longest since it gathers all data in the shared

folder for processing , and sends it to the person for which you
are sharing the data. The time of the sync hronization depends
on the Outlook folder type you are sharing , and how much data

11




is contained within the folder . Calendar and Tasks data is much
smaller than Contact and Email da ta (particularly where email
folders co ntain attachments ).

After the first sync  hronization , however, 3StepShare only
processes changes that have occurred between the shared
folders since the last synchronization , and thus subsequent
shared folder synchronization processing times are much
quic ker. Again, however, if you are sharing Email with large
attachments this may not be the case.

Formostusers ,Out |l ookés performance
the algorithm for gather ing data for synchronization has been
designed to be efficient, being mind ful the speed at which the
processing occurs, while keeping plenty of system resources
available for Outlook to continue working as normal while the
processing is taking place.

3StepShare Configuration

The 3StepShare Configuration dialog contains configur ation
data about shared folders and various settings for how
3StepShare processes shared Outlook folder data . From the
3StepShare Configuration dialog box you can:

V View the Microsoft Outlook folders you are sharing with

wi || not

other Microsoft Outlook users  (referredtoas My Shares ).
V View the Microsoft Outlook folders others  users are sharing

with you ( referredto as User Shares ).
V Edit and/or delete shares
V  Modify or change 3StepShare data synchronization settings.

To open the 3StepShare C onfiguration dialog :
1. Open Microsoft Ou tlook if it is not already open

2. Clickonthe 3StepShare menu; and select Configu re.

Microsoft Qutiook

: Eile Edit View Go Tools Actions Help | 3StepShare |

_j_‘]ﬂe‘h = ‘;:;' A\J\ x @BCPI)’ 4 Rep}y to All §yﬂ( Qutlook
8 | @Back © A d r-\ (3} Loging Configure
: % Sync Outlook 3. Share folder _ Enter License Code
— Purchase
Mail « |3 In

Goto 3StepShare website
Favorite Folders

=

Mail Folders |l Support
- Hel
2] All Mail Items - ||Amange Help
< A
= T Mailbox - James Bone = Todd About

12
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My Sharest ab

TheMySharesi 6 Aa (KS TFwheNBpéningithe 0

e 2dzQf f

3StepShare Configuratiaitalog, and this tab contains data about the
Microsoft Outlook folders in which you share with other users. The My
Sharegab also contains several functions that allow you create new

shared Outlook folders as well as functions that allow you edit the

properties of your existing shared Outlook folders.

ﬂ?ﬂ(unﬁgﬂﬁm
My Shaves | Lser Shares | Settings | Suppod |

Select sn Outlosk folder ard 2lick

Parsonal Foldery Salect & current share aed click
Add Share Edhit Share Diebete Share
-3 | bame Emad Falder
¥ 33 C’m“ - #c  Calends
71 5] Dalsted Rame - - Cortacls
7| Drafts - L - Company Mad
#-1 Inibet = " L Tasks
B8 Jourmsl
@ Junk E-mai
| Noles
=) Cuthec
[5) RSS Feads
U=y Sert Rems
3

Status

i

Chaci/Unchack All

Aead  Wete Delete

HEEE

=

BEERE

=

BEEE

Chse |

Sharing Outlook calendar, contact, task an

the My Shares tab

d email f olders from

To share an Outlook calendar, contact, task or email folder from My

Sharegab:

1. From the My Sharesab; select the Outlook folder you wish to share
from the Outlook folder list on the left.

35tepShare Configuration

My Shares | Uzer Shares | Settings | 5uppart|

Select an Outlook folder and click. ..

Calendar

Select

e
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2. Next, click the Add Sharebutton above the displayed Outlook folder

list.

35tepShare Configuration

My Shares | |ser Shares | Settings | Suppurt|

Select an Outl Ider and click...
Calendar Select

[ AddShare | [

3. Fromthe Add Share dialog box, type in the name of the

person you wish to share the selected folder with inside
Full Name text box; then type in the email address of the
person you wish to share the selected folder with inside

the

the

E-mail textbox; then selectthe access right s you wish to
grant to the person you are sharing the selected folder with

using the corresponding che  ck boxes for Write Access  and
Delete Access ; and click Save .
| Add Share ==
nter the name of  Folder Name: Calendar
the person for which nter the e-mail of
you are sharing. older Path: Wi —" «"Calendar the person for which

Full Name:  Thomas Anderson

you are sharing.

E-mail: tanderson@andersonarchitécts .com|

\nirite Access
Delete Access|

Select the
rights you
wish to grant.

settings.

Save H Cancel I

Editing one or more of your Outlook shares

To edit one or more of your Outlook shares:
1. Open Microsoft Outlook if it is not already open.
2. Click on the 3StepShare menu; and select Configur e.

3. Fromthe My Shares tab, s elect a share from the list of
current shares list; and clickthe Edit Share button.

4. Fromthe Edit Share dialog bo X, change the Full Name

the person you are sharing folder data with  and/or the
per s on @&ssrightoyau wishto  grant ; and click Save .

14
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Edit Share =

Folder Mame: Calendar

Folder Path:  ““Personal Folders*Calendar

Full Name:  Anne Bone

E-mail: abone@3Jstepshare .com

\rite Access
Delete Access

Save ] [ Cancel

Deleting one or more of your Outlook shares
To delete one of your existing Outlook shares:

1. Highlight the user share you wish to delete; and click the Delete
Sharebutton.

2. Follow any further on-screen prompts.

User Shares Tab
The User Shares tab allows youtov iew and/or delete the

sharing of Microsoft Outlook folders others users are current ly
sharing with you (referred to as User Shares ).

Viewing User Shares

To view your current User Shares:
1. Open Microsoft Ou tlook ifitis not already open.
2. Clickonthe 3StepShare menu; and select Configur e.

3. Next; click on the User Sharemb.

15




35tepShare Configuration

| My Shares | User Shares |Seﬂing5 I Support|

Select a current share and click...

Email Folder Name Folder Path Status
Nbemsleiomomeety com  NikeSends \\Personal Folders\Calendar' s Ss Active
nbsteisasertar com N ds ‘\\Personal Folders\Contacts N Seds Active
Nl amovar COM N ds \\Personal Foldershinbos\Nis s Active
Nbe—— com Nk ds ‘\Personal Folders\ Tasks\Nik Is Active

Deleting a User Share

To delete a User Share:

1. Open Microsoft Ou tlook if it is not already open.

2. Clickonthe 3StepShare menu; and select Configur e.

3. Click on the User Sharewb.

4. Highlight the User Share you wish to delete; and click on the Delete

Sharebutton.

Select a

35tepShare Configuration

My Shares | User Shares |Se¢tings | Suppurt|

nt share and click. .

| Delete Share

| Email

Folder Name

5. Follow any further on-screen prompts.

Setting s Tab

The 3StepShare ConfiguratiéhA | {Sttih@séb contains the

following settings:

i Language

16




Send Updates

Ignore reminders

Opt-out of trial emails

Maximum size of synchronization email

=4 =4 =4 4 A

Enable process stuck emails

To access the Settings tab fromthe 3StepShare Configuration
dialog box:

1. Open Microsoft Outlook if it is not already open.
2. Clickonthe 3StepShare menu; and select Configur e.

3. Click onthe Settings tab.

J5tepShare Configuration E
My Shares | User Shares | Settings | Support
Language English [US] w Enable process stuck emails
- - [ 25t Personal Folders
Send updat =~
end updates during each send/receive ~ []= AddinedOutiook Settings
Ignare reminders from shared folders E:é .‘JTA:TErmaiI
[] Opt-out trial emails =5 Sent ltems
Maximum size of spnchronization email: |5 | ME

Change the language of 3StepShare

3StepShare version 2 has been designed to support multiple languages.
However, at this time, the only language pack available for 3StepShare
is English.

3StepShare engineers have exposed all text elements of 3StepShare in
an external XML file format, which can be easily translated to other
languages simply by re-typing its text from English to another language.
This can be easily accomplished by using common text editors that
support XML format like Microsoft Word.

If you wish to translate 3StepShare to another language and have the
language pack included within 3StepShare please contact us at
partners@3StepShare.com.

17
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Turn Off/On automatic updates

By default, 3StepShare is set to send, receive, and process updates for
shared Outlook calendar, contact, task and email folders each time you
send and receive email from Microsoft Outlook. You can, however, turn
off this automated update function and set 3StepShare to only send,
receive, and process updates only when you click on the Sync Outlook
button on the Microsoft Outlook toolbar.

[~ Inbox - Microsoft Qutlock

Eile Edit Yiew Go Tools Actions
F 3N 23 X uReply R
| ¥ Sync Outlook %8 Share folder _

Mail « [|L2 Ink
Caasrmrida Coaldar~ ~ 'f

To turn off automated synchronization of shared Outlook folder
updates:

1. Open Microsoft Outlook if it is not already open.
2. Clickonthe 3StepShare menu; and select Configu re.
3. Click onthe Settings tab.

4. Click onthe Send Updates dropdown option; and select
only when | click on AiSyncodo .button

35tepShare Configuration

| My Shares I Izer Shares | Settings |Suppurt|

Language [ English (U5} A ]

Send updates \nrﬂy when | click on "Sync” button ']
during each send/receive

IR ER s only when | click on "Sync" button

[] Opt-out trial emails

Synchronize reminder s in shared Outlook calendar, contact,
task and email folders

By default, reminders from shared folders (User Shares) are ignored.
However, 3StepShare contains an option that will allow you to turn on
the synchronization of reminders in your shared Outlook calendar,
contact, task, and email folders (User Shares).

18




To synchronize reminders in shared Outlook calendar, contact task and
email folders:

1. Open Microsoft Outlook if it is not already open.
2. Clickonthe 3Ste pShare menu; and select Configur e.
3. Click onthe Settings tab.

4. Uncheck the option  Ignore reminders from shared
folders

35tepShare Configuration

| My Shares | Uzer Shares | Settings |5uppart|

Language [ English {LI5) T ]

Send updates  |during each send/ecive -

[] lgnore reminders from shared folders

[] Opt-out trial emails
ME

4|k

Maximum size of synchronization email: (5

Opting -out of trial period emails

Throughout the 3StepShare 14-day trial period, several emails are
placed in your Microsoft Outlook Inbox to help you get the most out of
sharing Outlook calendar, contact, task and email folders with the
3StepShare Outlook plugin. These emails will cease once the 3StepShare
trial period has ended; when 3StepShare has been licensed; or when
3StepShare has been uninstalled.

To opt-out of these trial period emails:

1. Open Microsoft Outlook if it is not already open.

2. Click on the 3StepShare menu; and select Configur e.
3. Click onthe Settings tab.

4. Check the option  Opt -out trial emails

Change the maximum size of synchronization emalil S

3StepShare gather s data from shared Outlook calendar,
contact, task and email folders; and attaches the da tato
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specially encoded emails for processing between two or more
Outlook installations.

By default, 3StepShar e will split s this data up into multiple

emails so that it will not send any emails that contain an

attachment larger than 5MB. This done because many email
account providers limit the size of attachments that can be sent
or received; and 5MB appears to be the average size limitation.
Never -the -less, 5MB is a general average, and some providers

will allow larger attachments while others have more stringent
size limitations.

If you experience an issue with sending and/or receiving
3StepShare synchronization emails to limitations of your emails
provider with regards to attachment size; or a user you are

sharing an Outlook calendar, contact task or email folder with is
unable to receive your shared folder synchronization data; you

can reduce the size of attach ments 3StepShare will use to send
synchronization data.

If you do not experience any issues with emails file size
limitation; it is highly recommended that you leave the setting
at its default unless instructed to change it by the 3StepShare
support team.

To change the maximum size of synchronization emails:
1. Open Microsoft Outlook if it is not already open.
2. Click on the 3StepShare menu; and select Configur e.

3. Click onthe Settings tab.

4. Setthe maximum size of synchronization email attachments
using the Maximum size of synchronization email toggle
box.
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35tepShare Configuration

| My Shares | User Shares | Settings |Suppurt|

Language I English (LIS} i |

Send updates Iduring each send/receive - |

| lgnore reminders from shared folders

Opt-out trial emails

Maxamum size of synchronization email: (5 = MEBE

Enable process stuck emails

3StepShare uses special emails with attachments to publish and

broadcast data from shared Outlook folders (data modifications). These
SYFAfa NS NBFTSNNBRIWNE S¥I ad6faé SLIHKRARK K dzl
subject of these emails. 3StepShare scans your Inbox or a selected mail

folder after each send and receive, and if it finds these emails, it
processes them and then removes them from the selected folder.

Anti-spam and/or junk e-mail software may:

1. Reformat these emails when sending and/or receiving these
emails.

And/or

2. Automatically place these emails into a folder other than your
Outlook Inbox (the default folder in which 3StepShare is looking
for these emails so that it may process them) when receiving
these emails.

If this happens, shared folder updates may be interrupted. If one of the
scenarios above happens, the Enable process stuck emails option allows
3StepShare to:

a. Process the 3StepShare auxiliary emails that have become stuck
(or orphaned) in a specified email folder (example: Junk Email).

b. Process future 3StepShare auxiliary emails that are moved to
another folder as a process of your Outlook Send/Receive Rules.
In other words, you can setup a rule that tells Outlook to
automatically place 3StepShare auxiliary emails into a specified

Kkt

T2t RSN 6KSy G(GKS& INBE NBOSAPSRXlIYR KSNBEZ
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(under Process stuck emails) you can specify which folder/s you
want 3StepShare look in when processing the 3StepShare
auxiliary email for updating shared folders.

%]

Enable process stuck emails

= @ Perzonal Folders
[]C4 Addinz40utlook Settings
[ 155 Inbox
(@ Junk E-mail
[ 1= Sent ltems

Support Tab

The 3StepShare ConfigurationQ @upport talprovides access to support
and diagnostic tools. It is recommended that you access these functions
only upon the instruction of the3StepShare support team.

FStepShare Canfiguration
My Shares | User Shanes | Settings | Support

Shorw Dt Files
Remove Duplicates

Rt Syne

Close

Licensing and Activating 3StepShare

Once you have purchased a license for 3StepShare, you will receive a
License Code that allows you permanently activate it.

To permanently activate your copy of 3StepShare:
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1. Open Microsoft Outlook if it is not already open.

2. Click on the 3StepSharenenu; and select Enter License Code

(x) Inbox - Microsoft Outlook

iEiIe Edit View Go Teols Actions Help iStepSharei

g Mew - A5 x i~ Reply .::E‘Repl}rta Al Sync Outlook
i@Sync Cutlook @;_ Share folder = Co M=
. _ Enter License Code
Mail « || 4 Inbox
Purchase
Favorite Folders = @
— Goto 35tepShare website
=] Inbox

_ . Arranged By: Da
0 Unread Mail Support

[[= sent Items

= Today Help

Mail Folders B

3. From the 3StepShare License Caliiog box enter the license code
you receive after purchasing 3StepShare into the License Codsox;
and click Save

35tepShare License Code ﬁ
Default e-mail address: @gmail.com
License Code: BEDEBSADF1ABBZDS02484E1CHAD

[ Save ] [ Cancel

Uninstalling 3StepShare

1. Close Microsoft Outlook if it is currently open.
2. From the Windows Startmenu; open the Windows Control Panel
3. From the Windows ControlPanel select Uninstall a Program

4. Select 3StepShare from the Program List; click Uninstall, and follow
the on-screen prompts.
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